Attendance protocol 

  Daily Registration:
· Attendance is recorded at the start of the morning and afternoon sessions.
· Marks are logged on the school’s attendance system (Spreadsheet)
  First-Day Response:
· If a student is absent without prior notice, BLOS staff will contact the school who will then contact the parent/carer by phone or email by 9:30 AM for morning sessions and by 12:30 for afternoons sessions to establish the reason for absence. The Becklands School have different afternoon start times and if they have not arrived by 13:30 then they will be contacted.
  Ongoing Monitoring:
· Attendance reports are reviewed half termly to identify patterns of absence or students at risk of poor attendance.
· BLOS will work with the school to support any periods of non- attendance and establish a way of engagement. 

